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BRIEF SUMMARY OF TERMS OF EMPLOYMENT

DWT is committed to providing the best terms and conditions of employment that it can and arrangements which promote an appropriate work/life balance for its staff.  It has adopted some arrangements which can help staff to achieve their preferred balance such as part-time working, flexibility in working hours, a time off in lieu system and flexible leave arrangements.  

· Location: the post is based at Devon Wildlife Consultants, Unit 2 Aldens Business Court, Chudleigh Road, Exeter, EX2 8TS.

· Agile working: DWT operates agile working arrangements.  This post has been categorised as an office based post, which means that the postholder will primarily be office based. These arrangements will be kept under review and may result in a change to the contractual location of the post.

· Salary is £15,937.80 per annum (£26,563 FTE) on Grade Assistant Officer of DWT's salary scale.  The scale has two incremental points, the highest point is currently £27,962 for full-time working (37.5 hours a week).

· Working hours are 22.5 hours a week, flexitime, the parameters of which are Monday – Friday flexible bands 0700-1000 and 1500-2000, core time 1000-1200 and 1400-1500, a minimum of 30 minutes lunch break.  

· Holidays:  25 days (60% pro-rata) a year of paid leave plus Bank Holidays and additional paid time off during the Christmas shut down period.

· Travel: all reasonable travel costs incurred as part of the job will be reimbursed within DWT's approved rates.

· Benefits:  DWT contributes 7% of salary to a personal pension scheme (following a three month postponement period). Minimum 3% employee pension contribution.

· Probationary period:  the appointment will be subject to a nine-month probationary period but a full review will be carried out in the seventh month and the probationary period might be ended at that time. 

· Notice period:  during the probationary period, notice will be one week by either party.  On satisfactory completion of the probationary period this will increase to one month by either party.

· Privacy notice: DWT is committed to protecting the privacy and security of your personal information. A full copy of DWT’s privacy notice can be obtained from our website (in the downloads section of the advert for this post).
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